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Ensure compliance, safety, and engagement for every new hireEnsure compliance, safety, and engagement for every new hire

Send welcome email with role, shifts, and expectations              HR -                                                                                           

Collect licenses, certifications, and immunization records           HR - 

Give employee portal access for forms and policies                     HR - 

Set up IT accounts (Email, Login, Key Cards)                                  IT -

Share welcome kit (badge, uniform, materials)                               HR -

Preboarding

Welcome new hire in person or virtually                                        Manager - 

Tour facility (wards, supplies, safety exits)                                      HR -

Introduce manager, team, & cross-department staff                      HR -                  

Review safety, workplace conduct, & compliance policies            HR -

Provide clear day-one schedule (HR orientation + IT setup)         HR + IT -

First Day

Assign mentor or onboarding buddy                                               Manager -

Arrange shadowing with senior staff                                               Manager -

Ensure access to tools, equipment, and systems                            Manager/IT -

Role-specific training (systems, safety, patient protocols)             HR/Manager -

Conduct HR and manager check-ins                                                HR + Manager -

First Week

Schedule 30/60/90-day check-ins & progress reviews                HR/Manager -

Provide ongoing training and certifications                                    HR -

Reinforce values: empathy, safety, teamwork                                Manager -

Assign supervised independent tasks                                              Manager -

Collect onboarding feedback & set development goals                 HR/Manager -

30–60–90 Days
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Track license and certification renewals                                         HR -

Schedule refresher trainings and workshops                                  HR -

Enroll in continuing education or workshops                                  HR/Manager -

Encourage wellness & stress-management participation               HR -

Identify career growth paths & mentorship                                     Manager -

Beyond 90 Days

https://www.hrcloud.com/
https://www.hrcloud.com/request-a-demo-onboard
https://549864.fs1.hubspotusercontent-na1.net/hubfs/549864/assets/ebook-landing/Onboarding%20Feedback%20Form%20(Editable).pdf

	checkbox_1zwnh: Off
	checkbox_2zcmo: Off
	checkbox_3xnev: Off
	checkbox_4ujzy: Off
	checkbox_5xyzk: Off
	checkbox_6vatw: Off
	checkbox_7xoaw: Off
	checkbox_8axxj: Off
	checkbox_9ckmn: Off
	checkbox_10lxiw: Off
	checkbox_11cyzz: Off
	checkbox_12vyai: Off
	checkbox_13tcpk: Off
	checkbox_14aicg: Off
	checkbox_15sxoi: Off
	checkbox_16zzdg: Off
	checkbox_17kimv: Off
	checkbox_18xboj: Off
	checkbox_19mpfi: Off
	checkbox_20pxir: Off
	checkbox_21iclp: Off
	checkbox_22sqhe: Off
	checkbox_23mgpn: Off
	checkbox_24vzak: Off
	checkbox_25cnbg: Off
	text_26otas: 
	text_27inda: 
	text_28syqh: 
	text_29xqcj: 
	text_30sxwb: 
	text_31qgln: 
	text_32xflr: 
	text_33ghze: 
	text_34jfru: 
	text_35bkie: 
	text_36jfct: 
	text_37fxzj: 
	text_38jozr: 
	text_39rxtv: 
	text_40behb: 
	text_41qspb: 
	text_42xqdb: 
	text_43xypj: 
	text_44mmbv: 
	text_45ebtz: 
	text_46gugh: 
	text_47cgy: 
	text_48lhob: 
	text_49yknr: 
	text_50fufu: 
	text_51lqii: 
	text_52oebp: 
	text_53geea: 
	text_54wyzm: 
	text_55oxig: 
	text_56ycxb: 
	text_57daum: 
	text_58jgbe: 
	text_59yvze: 
	text_60tony: 
	text_61fyvx: 
	text_62kszn: 
	text_63dvnt: 
	text_64tur: 
	text_65qmsg: 
	text_66wstq: 
	text_67tjef: 
	text_68arj: 
	text_69lnjl: 
	text_70cujk: 
	text_71lwjk: 
	text_72hwwo: 
	text_73odrh: 
	text_74swyq: 
	text_75eqfu: 


