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Preboarding

First Day

First Week

30—60-90 Days

Beyond 90 Days
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Send welcome email with role, shifts, and expectations
Collect licenses, certifications, and immunization records
Gilve employee portal access for forms and policies

Set up IT accounts (Email, Login, Key Cards)

Share welcome kit (badge, uniform, materials)

Welcome new hire In person or virtually

Tour facility (wards, supplies, safety exits)

Introduce manager, team, & cross-department staff
Review safety, workplace conduct, & compliance policies

Provide clear day-one schedule (HR orientation + IT setup)

Assign mentor or onboarding buddy

Arrange shadowing with senior staff

Ensure access to tools, equipment, and systems
Role-specific training (systems, safety, patient protocols)

Conduct HR and manager check-ins

Schedule 30/60/90-day check-ins & progress reviews
Provide ongoing training and certifications

Reinforce values: empathy, safety, teamwork

Assign supervised independent tasks

Collect onboarding feedback & set development goals

Track license and certification renewals

Schedule refresher trainings and workshops

Enroll in continuing education or workshops
Encourage wellness & stress-management participation

ldentify career growth paths & mentorship

fety, and engagernent for every new nire

Task Owner
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Manager -
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Manager -

Manager -

Manager/IT -

HR/Manager -

HR + Manager -

HR/Manager -
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Manager -

Manager -

HR/Manager -
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HR/Manager -

HR -

Manager -

Day/Date
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Book Your Free Demo
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Download Now

Scan Me


https://www.hrcloud.com/
https://www.hrcloud.com/request-a-demo-onboard
https://549864.fs1.hubspotusercontent-na1.net/hubfs/549864/assets/ebook-landing/Onboarding%20Feedback%20Form%20(Editable).pdf
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